AJJMUHUCTPALIUSI TOPOJCKOI'O OKPYTA «TOPOJ JIECHOM»
HNOCTAHOBJUEHMHE

18.10.2017 Ne 1301

r. JlecHoit

00 ymeepotcoenuu munoeo20 AOMUHUCMPAMUBHO20 Pe2IAMEHMA NPE00Cmas1eHUs
yupeosrcoenuamu, noogedomcmeennvinu MKY «Omoen Kynvmypol», MyHUUUNAIbHOU
yeayeu «Ilpedocmagnenue ungpopmayuu 0 KyavmypHo-00Cy208biX yCiy2ax»

B cootBerctBun ¢ ®enepanbubiM 3akoHOM OT 27 utons 2010 roma Ne 21003
«O06 opraHuzalMy MPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHHULUMNAIBHBIX YCIIyT»,
IIOCTAHOBJICHUEM TJIABbl AJAMMHMCTpaluu ropoiackoro okpyra «lopox Jlecon»
or 28.06.2011 No 538 <06 wucnomHeHun moNoXkeHUH DeaeparTbHOTO 3aKOHA OT
27 ntonst 2010roma Ne 21003 «O6 opranuzanuu MperoCTaBICHUs TOCYIapCTBEHHBIX U
MYHUIIUTATBHBIX YCITyT»,

IHOCTAHOBJIAIO:

1. VTBepauTh  TUIOBOM  AAMUHUCTPATHBHBIA  PErJIAMEHT  IPEAOCTABICHUS
yupexaeHussMy, noaseaoMcTBeHHbiIMU MKY  «Otaen KynbTypel», MYHULHNAIBHON
yeayru  «lIpemocraBnenue  uHGoOpMamuu O  KYJIBTYPHO-IOCYTOBBIX  yCIyrax»
(mpwtaraercs).

2.MKY «Otnen KyabTypbl» 00€CIEUNTh aKTyaJIH3alldi0 TMOABEIOMCTBEHHBIMH
YUPEKICHUSIMH, YYACTBYIOIIUMU B TMPEAOCTABICHUHM YCIYyTH, AaJIMUHHCTPATUBHOTO
perjiaMeHTa mpeaoCTaBIeHUsT MyHUITMNANbHOU yeryru «lIpenoctaBnenne nHGOpMAIHH O
KYJbTYPHO-JIOCYTOBBIX yCIIyTax».

3. Ony0nanKoBaTh MOCTAHOBJICHHE B MEYATHOM CPEICTBE MACCOBOW HH(OpPMAIUH
«BecTHUK-O(UIIMATIBHBIN» HW Pa3MECTHTh Ha OQUIMATBLHOM CaiTe aJIMHHHCTPAIUU
ropoACcKoro okpyra «l'opox JlecHon».

4. KoHTpoJb MCHOJIHEHHSI TOCTAHOBJIEHUS BO3JIOXKUTh HA 3aMECTUTENS TJIABbI
aIMUHUCTpAIMN TOpOACKoro okpyra «l'opox JlecHoi» mo Bompocam oOpa3oBaHMS,
KynbTypsl 1 ciopta C.A. Psickosa.

IIepBblil 3aMecTUTEIBb IJIABbI AIMHUHUCTPALUM
ropoackoro okpyra «I'opoa Jlecnoi» C.E. Yepenanos



YTBEPX/IEH

IIOCTAaHOBJIEHUEM aIMUHHUCTPALUU
ropoackoro okpyra «l'opox JlecHoin»

or 18.10.201'Ne 1301

«O0 yTBEpX/IE€HUHU TUIIOBOTO
aJIMUHUCTPATUBHOT'O pErIaMeHTa
NPEOCTABIICHUS YUPESIKICHUSIMH,
HOJBEIOMCTBEHHBIMU

MKY «Otnen KynbTypbl», MyHUIIUIIATBEHOMN
yeayru «lIpepocTtaBinenue nHpopmanuu o
KYJIBTYpPHO-/I0CYTOBBIX YCITyTax»

TunoBoii aAMMHHCTPATUBHBIN PErjIaMeHT NPeJ0CTABJICHUA MYHHIMIIAILHON yCIAyTrd
«[IpenocraBienue HH(POPMALUH 0 KYJIbTYPHO-I0CYIOBBIX yCJIyrax»

Pasznea 1. O01me moJioKeHus

11. TIlpeamer peryiupOBaHUsI.

AJIMUHHCTPAaTUBHBIA pErJIaMEeHT MPEOCTaBICHUs MyHUUUNanbHOU yciyru «lIpenocraBieHue
UH(OPMAIMU O KyJIbTYPHO-IOCYTOBBIX yCIIyrax» (najnee — aIMHHUCTPATUBHBIN PErIlaMeHT) pa3paboTaH B
LEJSAX TOBBIIMICHUS PE3yJbTaTUBHOCTH M KayecTBa MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYyTd IO
MPEIOCTABICHUI0 UH()OPMALIUKA O KYJIbTYPHO-JOCYTOBBIX YCIIyTax Ha TEPPUTOPUMU TOPOJICKOTO OKpyra
«["opon JlecHoit», co3gaHusi KOM(POPTHBIX YCIOBHMA ISl YYACTHUKOB OTHOIIEHHWH, BOSHHKAIOUINX IPH
MPEIOCTABICHUM MYHULMNAIBHOM yciyru. Onpenenser CpoKH M MOCIEN0BATEIbHOCTh JICHCTBHI
(aAMHHUCTPATHUBHBIX MPOLEAYP), @ TAKKE MOPATOK B3aUMOJICHCTBUS MEXK/TY 3asIBUTEICM U YIaCTHUKAMHU
MPEAOCTABIICHUS] MyHUIIUTIAIBHOW YCIIYTH.

1.2. Kpyr 3asBureJeii.
3asBUTENAMU Ha TPEAOCTABICHHE MYHHUIMNAIbHON ycimyru «IIpemocraBieHne HH(OpPMAIUM O

KyJbTYPHO-IOCYTOBBIX yCIIyrax» (majee - yciryra) sBJISIOTCS JH00bIe (GU3MUSCKHUE U FOPHIMUYCCKUE JTUIIA.

1.3. TpebdoBaHus Kk nopsiaAky HHGOPMHUPOBAHHSI O MPEAOCTABJIEHUM YCIYTH.

Opranusanus OTBETCTBEHHAs 3a IMPEJOCTABICHHE YCIYTH — MYHHIUIIAIBHOE OOKETHOE
YUpEKIACHUE « miiiee —MBY « »).

Mecto Haxoxaenus — 62420 o6n. CepanoBckasi, r. JlecHo#, yiI. .

Konraktaeiit Tenedon (34342) . E-mail: ['padux paboTHI:

Belmectosiinass opraHu3anusi OTBETCTBEHHAas 3a OpraHU3alMI0 MPEIOCTABICHUS YCIyTd —
MYHUIIUTIAIBHOE Ka3eHHOE yupexaeHue «OTaen KyIbTyphl aIMUHUCTPAIIMHA TOPOJICKOTO OKpyra «[ opos
JlecHoi» (manee - MKY «Otaen KynbTypbI»).

Anpec: r. Jlecaol, yi. FOOuneiinas, 1. 2. rpaduk pa6orsl — nH-uT: 8.30 — 17.30nsatHuna: 8.30 —
16.30,nepepsiB 13.00 — 13.48KonrakTHble TenedoHsl: cexperaps (34342) 4-26-99.

1.3.1. UadopmupoBaHre O TMOPSAIKE MPEIOCTABICHUS YCIYTH OCYIIECTBISETCS CIEIYIOMUMU
criocobamu:

1) memocpeactBenHo B momemieHusXx MBY  « », OKa3bIBAIOIIETO yCIYry: Ha
WHGOPMAIIMOHHBIX CTCHIaX U B OPME JTMYHOTO KOHCYJIBTUPOBAHUS CIICIHATUCTAMHU, OTBETCTBEHHBIMU
3a TIPeJI0CTaBIICHUE YCITYTH;

2) B peKJIIAMHOI MPOAYKIMU Ha OyMa)KHBIX HOCUTEIISX;

3) Ha caiite MBY « »http://www. : Ha caiite MKY «Otnen
kyneTyps» (http://kultura-lesnoy.ekb.muzkult.ifia opunmransHOM caiiTe aIMHUHUCTPAIIUU TOPOACKOTO
okpyra «lopox Jlecmoi» (http://www.gorodlesnoy.il B  deaepanbHO  rocyaapCTBEHHOMN
nHPOPMAIMOHHOM crucTeMe «EAMHBIN MOpTall TOCYAAPCTBEHHBIX M MYHHUIIUMAIBHBIX YCIYT ((YHKIINIT)»
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(http://www.gosuslugi.rj/ permoHanbHOM  TroCydapCTBEHHON HHGOpMannOHHON cucreme «llopran
roCy/IapCcTBeHHBIX ycuyr (pynkimit) Cepanosckoii oomactu» (http://66.gosuslugi.ru/pgy/

4) npu obpamennn 1o Teaedony 8(34342) -8B BHJI€ YCTHOTO OTBETa HA KOHKPETHHIC
BOIPOCHI, COJICPIKAIIINE 3aMPaIIMBAEMyI0 HH()OPMAIIHIO;

5) mpu obOparieHuH 10 JIEKTPOHHON mouTe e-mail: 8 (hopMe OTBETOB Ha MOCTABICHHBIC
BOIPOCHI Ha aJIpeC IEKTPOHHOM MOYTHI;

6) mpu muchMeHHOM oOparneHuu (3ampoce) B MBY « » B (opme HHOOPMAITHOHHOTO
IIMCbMa Ha 6YMa)KHOM HOCHUTCIIC, NICPCAAHHOTO MOYTOH MU HCIMOCPCACTBCHHO 3aBUTCIIIO HA PYKHU.

[TouroBsrit anapec: 62420 p6a. CBepuioBckas, T. JlecHo#, yi1. b

KoHcynpTupOBaHHE MO BOMPOCAM TMPEIOCTABICHUS YCIYyTH MPOBOAUTCS B ABYX (hopmax: yCTHO
(7mrraHO MM 1O TeneOHy) U MUCEMEHHO.

NudopmupoBanre B TUCbMEHHON (OpME OCYIIECTBISICTCS MIPH MOJIYYSHUH OOpAICHUS 3asSBUTEIS
O TIPEIOCTAaBICHHH NMHChMEHHON KOHCYJBTAIlMM TI0 TMPOLEAYpe MpenocTaBieHus yciyru. OTBET Ha
oOpamienue rotoButcss B TeueHne 30 qHe co AHS PErucTpalud MUCBMEHHOTO OOpalieHust |
HATPaBJISIETCS 110 TIOYTOBOMY aJpecy, YKa3aHHOMY B OOpaIlIeHUH.

[Ipu oTBeTax Ha TenedoOHHBIC 3BOHKH M YCTHBIE OOpAIleHHs], JODKHOCTHBIC JTUIA MOAPOOHO U B
BEXIINBOW (hopMe HHDOPMUPYIOT 3asiBUTEIICH 1O MHTEPECYIOIIMM X BOIIPOCAM.

OtBeTt Ha TenedOHHBIN 3BOHOK JOJKESH COACpkKaTh HHPOPMAINIO O HANMEHOBAHUU OPTaHU3AIINH, B
KOTOPYIO TOCTYITHJI 3BOHOK, ()aMHJIMM, WMEHH, OTYECTBE M JIOJDKHOCTH pPa0OTHHKA, MPUHSBIIETO
TeneOHHBI 3BOHOK. BO BpeMsi pasroBopa JOJKHOCTHOE JIUIO JOJKHO MPOM3HOCHUTH CJIOBA YETKO,
n30eraTh <qIapajyielbHBIX Pa3rOBOPOB» C OKPYXAIOIIUMH JIIOJbMH M HE TIPEphIBATh Pa3roBOp IO
MpUYMHE TIOCTYIJICHUS 3BOHKAa Ha Jpyroil ammapar. PasroBop He HOMKEH MNpOJOKaThes Oosee
10 munyT.

[Tpu nHGOPMUPOBAHUHU TTOCPEACTBOM JTUIHOTO OOpAICHUS 3asIBUTEIS CIICIIUATHICT, OTBETCTBEHHBII
3a Takoe WH(GOPMHUPOBAHKE, IOJDKCH JaTh MCYEPIIBIBAIOIIAE OTBETHI HA BCE BO3HUKAIOIIME Y 3asBUTEISA
BOIIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM YCIYTH. BpeMs 0xXUIaHus 3asBUTEIEM MPUEMa CIEIIHATNCTOM
- He Oosiee 15 MuHYT ¢ MOMeHTa oOpareHusI.

1.3.2. Ha Hurepuer-caiite MBY « »pa3MellaeTcs cleayroas nHpopMalus:

1) moaHOe HaMMEHOBAaHHE W IOJIHBIA MOYTOBBIA agpec MBY « »[PEIOCTABIISIONIETO
yeayry,

2) HoMmepa crpaBouHbIX TeiaeGoHoB MBY « » [IPEIOCTABIISIONIETO YCIYTY,

3) Onok-cxema, HarJsAHO 0TOOPaXKAIOIIAsl AITOPUTM IPETIOCTABICHHS YCIIYTH,;

4) anapec (denaepanbHOl TrOCyIapCTBEHHONH HMHMDOPMAIIMOHHONW CHCTEMBbl «EIUHBIA  mOpTa
rOCYJapCTBCHHBIX U MYHHUIMIIAIBHBIX yeiryr (Gynkuuii)» (http://www.gosuslugi.ry

5) aapec  pErHOHAJIBHOH  TOCYAapCTBEHHOM nH(pOpPMaITMOHHOMN CHUCTEMBI «[lopran

roCyAapCTBEHHBIX 51 MYHULUIAJIBHBIX yCIIyr (bpyHKIIHI) CaepaiioBcKOi obmactu»
(http://66.gosuslugi.ru/pgu
1.3.3. Koncynpranuu okaspiBaioTcs crenuanuctamu MBY « >H OTBETCTBEHHBIMU

muiiamu MKY «Otaen KynbTypbi» 1O CIEAYIOIUM BOIPOCAM:
1) o mopsiaKe MpeaoCTaBICHUS YCIYTH;

2) 0 MecTe HaXOXKJICHHS M KOHTAaKTHBIX Telaehonax MBY « »PCYILECTBISIONIETO OKa3aHUe
YCIIyTH,
3) 06 ampecax  HWurepuer-caiita MBY  « », (emepanbHON  TOCYZApCTBEHHOM

UHGPOPMAIIMOHHOM crcTeMbl «EIUHBIN TOPTaI TOCYAaPCTBEHHBIX U MYHUITUIATBHBIX YCIYT ((PYHKIIHN)»;
pPErMOHAIBHOM ~ TOCyAapCTBEHHOW WHGOpMaMOHHOW cucTteMbl «llopTam TrocymapCTBEHHBIX |
MyHUIMNATBHBIX yeryT (QyHkuuit) CBepUIOBCKOi 001acTH;

4) o mpoueaype perucTpanuu 3asBUTENCH Ha (elepalbHOM WM PErHOHAIBHOM IOpTale
rOCYJapCTBCHHBIX U MYHHUIIMIIATBHBIX YCIYT (PYHKINN);

5) o npoueaype opopMICHUS HHTEPHET — 3aMpoca ISl MOJyUCHUS YCIYTH;

6) 0 HaMMCHOBAaHMHM HOPMATHUBHBIX MPABOBBIX aKTOB, PETYJIHPYIONIUX MPEIOCTABICHUE YCIYTH,;

7) o pexxume nprema crenuanuctamu MBY « »PKA3bIBAIOIINMU YCIYTY;
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8) o mopsake oOkajgoBaHUS AcHCTBUN (0e31eHCTBHs) MOKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a
MPEAOCTABIICHUE YCIYTH.

Paznen 2. CtanaapT npeocTaBjieHus YCJIyru

2.1. HaumeHOBaHMe YCJIYTH.
«[IpenocraBnenne nHPOPMAIMN O KyJIbTYPHO-IOCYTOBBIX YCITyTrax».

2.2. HaumeHoBaHHUe YUpe:KIeHUs, MPEeTOCTABJISIONIET0 YCJYTY.
VYenyry npeaoctaBisieT MyHUITUIATBHOE OI0JKETHOE YUPEKICHUE « »,

2.3. OnucaHue pe3y/IbTaTa NpeAoCTABJICHUS YCJIYTH.

Pe3ynbrarom npeaocTaBiaeHUs YCIYTH SIBISETCA:

1) unbOpMHpOBaHHE 3aWHTEPECOBAHHBIX JIMII O BPEMEHHM W MECTE NPOBEICHUS KYJIBTYPHO-
JOCYTOBBIX Meponpusatnii MBY « M pabOThI KITYOHBIX (DOPMHUPOBAHUI YUPEIKICHNUS;

2) aHOHCUPOBAHHUE KYJIBTYPHO-IOCYTOBBIX Meporpusitiii MBY « »,

3) 000CHOBaHHBIN OTKa3 B MPEAOCTABICHUH YCAYTH.

24. Cpok npeaocTaBjieHusi YCJAYTH.

CpokH TpefoCTaBICHHUS YCIYTH ONPEACNSIOTCS B 3aBUCHMOCTH OT HCHOJB3yeMOro BHJA
MH(OPMHUPOBAHMS B COOTBETCTBUHU C YCIOBHUSIMH HACTOSIILIETO aAMUHUCTPATUBHOTO PETJIaMeHTa.:

2.4.1. Tlo renedony:

IIPU UCIIOJIB30BAHUU CPENICTB TeNe(OHHOI CBsI3M MH(GOpMaIUs O KyJIbTYpHO-JOCYTOBBIX yCIIyrax Ha
TEPPUTOPUU TOPOJICKOTr0 okpyra «l'opon JlecHOW» mpenoCTaBlIsSeTCS IMONy4YaTea0 YCIYTd B MOMEHT
oOpareHus,;

B ciaydae eciau cnenuanuct MbY « »,0TBETCTBEHHBIN 33 OKAa3aHUE YCIYIM HE MOXKET
OTBETUTbH Ha BOMPOC MOIy4aTessi YCIYrd HEMEVIEHHO, Pe3yabTaT PAaCCMOTPEHHS BOIIPOCA JIOJIKEH OBbITh
COOOIIEH 3asBUTEIIO B TEUCHHE ABYX YaCOB C MOMEHTA O0pallieHus,

B Cllydae €ClId CHElHaUCT, MPHUHSIBIIMKA 3BOHOK, HE MOXET CaMOCTOATEIbHO OTBETUTh Ha
MIOCTABJICHHBIC BOIPOCHI, TeIe()OHHBIH 3BOHOK JOJDKEH OBITH IepeajnpecoBaH (MepeBe/ieH) Ha APYroe
JOJKHOCTHOE JIMIIO, KOTOPOE MOKET OTBETUTh Ha BOIPOC MOJy4yaTelis yCIyrd, UK ke 00paTUBLIEMYCS
JIMILY JOJDKEH OBITh COOOIIeH Tene(OHHBII HOMep, 0 KOTOPOMY MOKHO IMOJIYYUTh HEOOXOIUMYIO eMy
nH(pOpMaIHIO.

2.4.2. Ha undopmarmonnom crenge MBY « »:

Ha WH()OPMAITMOHHOM CTEHJIE, PACIIOJIOKEHHOM HEMOCPECTBEHHO B moMemeHnn MBY « »
uHpOpMaLKs TPEIOCTABIAETCS B COOTBETCTBUH C PEKUMOM paboTsl MBY « ».

2.4.3. Ha Untepner-caiite MBbY « BH(pOpMaIHs MPeIOCTABISAETCS KPYTIOCYTOYHO.

2.4.4. Tlo mMCEMEHHBIM OOpAICHUSIM:

npu uHGopMupoBaHUU B (OpPME OTBETOB Ha OOpAIEHHUs, TOJYUYCHHBIE MO SJECKTPOHHOM TOUTE,
OTBET Ha OOpalleHue JODKEH OBbITh HAampaBieH IO JJIEKTPOHHOM MOYTEe Ha AIIEKTPOHHBIA ajpec
oOpaTuBIIIErocs, B CPOK He mo3nHee 15 pabounx nHEH ¢ MOMEHTa MOCTYIIJICHUS 00paIleHuUS;

npu MHPOPMHUPOBAHMU B BHJE OTCBUIKM TEKCTOBOM HH(poOpManmuu Ha OyMa)XHOM HOCHTENe
(MHpOPMAIIMOHHOTO MUCbMa) MO MMOYTE OTBET Ha OOpallleHWe HANpaBJsieTCsl Ha TOYTOBBIA ajapec
3asgBuTens B TeueHne 30 aHEH co IHS perucTpanuu oOpalieHus.

2.4.5. Tlpu nuuaOM oOpamieHnr WHOOpPMAIUs MPETOCTABISIETCS B COOTBETCTBHU C TpaduKoM
paboThl  crHenuanucra, OTBETCTBEHHOI'O 3a TPEAOCTABICHHME YCIyrd. MakcuManbHOe BpeMs
MPEAOCTABIICHUS] YCIIYTH TIPH JIMYHOM OOpaIeHNH cOoCcTaBisaeT 15 MUHYT.

['paxxnane, ooparuBmmecs B MBY « X IETBI0 TOJYYEHUs YCIYTH, B 0053aTeIbHOM
NOpSiAKE JOJDKHBI OBITh MH(GOPMHUPOBAHBI CHELMATUCTAMH 00 YCIOBHSAX OTKa3a B IPEIOCTaBICHUU
YCIIYTH U O CPOKaxX BbIIaYMl pe3yNbTaTOB yCIYTH.
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2.5. IIpaBoBble OCHOBaHMS JIsl PeIOCTABIEHHUS YCJIAYTH:

[IpenocTaBieHre ycnyru OCyIIeCTBISIETCS B COOTBETCTBHUH C:

1) Koncrurymueit Poccuiickoit @enepannu, MPUHITON BCeHApOIHBIM TosiocoBannem 12.12.1993;

2) Vkazom Ilpesupenta Poccuiickoit ®emepammn ot 31 nexabps 1993 roma Ne 2334
«O OTIOTHUTENILHBIX TAPAHTHSX MPAB IPaXKaaH Ha HHOPMAIIUIO» (C M3MEHCHUSIMHU);

3) DenepanbubM 3akoHOM OT 2 Mast 2006roma Ne 59-D3 «O nopsiake paccMOTpeHHsT 00paleHUi
rpaxkaad Poccuiickoit @enepanun» (C U3BMEHECHHUSIMH);

4) ®denepanbHbiM  3akoHOM oT 27 wutons 2006 roma Ne 1493 «O6 wuHopmaiuw,
HH(POPMAIIMOHHBIX TEXHOIOTHAX U 3alIUTe HHPOPMAIMKU (C U3MCHEHUSIMN);

5) ®denepanbabiM 3akoHOM OT 26 nexadpst 2008roma Ne 29403 «O 3aimute npaB OPUANICCKUX
JUI] U UHIUBUAYAIbHBIX MpEeANpPUHUMATENEH MpU OCYIIECTBICHHUH TOCYAAPCTBEHHOTO KOHTPOJIS
(Ham30pa) ¥ MyHHIIMIIATBHOTO KOHTPOJIST» (C M3MEHEHUSIMH);

6) DenepanpabiM 3akoHOM OT 27 uroist 2010roma Ne 21003 «O6 opraHu3anuy MpeIoCTaBICHUS
rOCYJapCTBEHHBIX U MYHHIIMIIATBHBIX YCIYT» (C H3MECHCHUSMHU);

7) ®ecnepanpubiii 3akoH oT 09 okTa0ps 1992 roma Ne 3612-1 €cCHOBBI 3aKOHOJATEIbCTBA
Poccwuiickoit @enepanmu o KyapType» (C H3MEHCHUSIMHU);

8) denepanbbiii 3akon ot 1 gexadpst 2014roga Ne 41903 «O BHeCEHHH U3MEHEHHI B OT/ICIIbHBIC
3aKOHOJATeNbHbIE akThl Poccuiickont denepanuu o0 BOIPOCaM COLMAIBHON 3alIUThl UHBAIUAOB B CBS3H
¢ parudukanueit KoHBeHInMn 0 mpaBax HHBAIHIOBY;

9) O6nactHeiM 3akoHOM OT 22 mtonst 1997 roma Ne 43-03 «O KynbTypHOH IEATEIBHOCTH Ha
tepputopun CBepUTOBCKOM 001acTH (C N3MEHEHHUSIMH);

10) mocraHOBJIEHHEM TJIaBbl aIMHHUCTPALIUK Topockoro okpyra «"opox Jlecnoii» ot 28.06.2011
No 538 «©©6 ucnonmaenuu nonoxxenunt GepepanpHoro 3akona ot 27 urons 2010roma Ne 210-D3 «O0
OpraHH3aIfy MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIIUIIAILHBIX YCIyT»,

11) IMonoxennem 06 MKV «Otmen KyabTypbl aIMHHHCTPAIMA TOPOACKOro okpyra «l opon
JlecHON»;

12) YcraBoM MyHHIIUTIAIBHOTO OFOKETHOTO YUPSIKICHHS « ».

2.6. MHcuyepnbiBaomuii mnepeyeHb [TOKYMEHTOB, HeOOXOAMMBIX [JIsi NpPea0CTABJIEHUSA
YCIYTH.

2.6.1. JlokymMeHTHI 1 HH(OpPMAIHS, KOTOPBIE 3aABUTEIb JOJDKEH MPEIOCTaBUTh CAMOCTOSATEILHO (B
TOM YHCJIC JOKYMEHTBI INYHOTO XPaHEHHUsI), TIOPSIOK U CIIOCOOBI UX MPEIOCTABICHUS:

— JUIS TIOJIy4€HHUS YCIYTH B AJIEKTPOHHOM Bue B ceTu MHTepHeT oT 3asBuTenell He TpeOyercs
peaocTaBIeHue JOKyMEHTOB (01aHKOB, GOpM 0OpaIlieHHi U HHBIX));

— JUIS IONTyYeHUs YCIYTH IpU TWYHOM oOpamiennn B MBY « YBasIBUTEIb MPEAOCTABIISICT
YCTHOE WM TNHChbMEHHOE oOpamieHue (3ampoc) o mpexpocraBieHun yciayru (popma oOpamieHust B
[Mpunoxxernn Ne 2 K HACTOSIIIEMY aJMHUHHCTPATHBHOMY pEIJaMEHTy). 3asBUTENIb MOXKET HANpPaBUTh
oOpartenue (3ampoc) o MpeIoCTaBICHUN YCIYTH Ha apec dIIEKTPOHHOU ouThl MBY « ».

2.6.2. TlpenocraBineHus JTOKYMEHTOB M WH(OpMAIMH, BBIJABAEMBIX IO pPE3yJbTaTaM OKa3aHHS
YCIIYT, KOTOpBIE SIBJISIFOTCS HEOOXOMWMBIMH U O0S3aTeIbHBIMU JJISl TMPEAOCTABICHHUS YCIYT W
MPEIOCTABIIAIOTCS OPraHU3alUsIMU, YYaCTBYIOIIMMH B TPEAOCTaBICHHH YCIYT, KOTOpbIE 3asBUTEINb
JIOJKEH TIPEICTaBUTh CAMOCTOSITENILHO, HE TpeOyeTcs.

2.6.3. IlpenocraBneHus AOKYMEHTOB M HWH(OpMaIUM, KOTOPHIE HAXOAATCS B PaCIOPSHKCHUH
TOCYy/IapCTBEHHBIX OPTraHOB, OPTraHOB MECTHOTO CaMOYIPABJICHUS U IMOJABEIOMCTBEHHBIX WM
OpraHm3anusixX, KOTOpble 3asBUTEIb BIIpaBE MPEICTAaBUTH MO COOCTBEHHOW MHUIMATHBE, TaK KaK OHU
MOJJIKAT TMPEACTABICHUIO B PaMKaX MEXKBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aMMOJCHCTBHS, HE
Tpedyercs.

2.6.4. TpeOoBaHHe MPEIOCTABICHUS 3asIBUTEIIEM APYTUX JOKYMEHTOB B Kaue€CTBE OCHOBAHUS IS
MIPEIOCTABIICHUS YCIYTU HE IOMYCKAETCs.
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2.7. TlepeyeHb OCHOBaHWii /JIi OTKa3a B IMpHeMe JOKYMEHTOB, HeOOXOAMMBIX IJIfl
NPeI0CTABJICHUS YCIYTH.

OcHoBaHM 1711 OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOIUMBIX IIJISi TIPEIOCTABICHUS YCIYTH, HE
HNMECTCA.

2.8. IlepeyeHb OCHOBaHHIi 1JI5l 0TKA3a B PeJ0CTABJIEHUH YCJIYIH:

1) HecooTBeTCTBHE OOpPAICHHS COACPKAHUIO YCIYTH;

2) 3ampamBaeMbli 3asiBUTENIEM BU HHPOPMUPOBAHUS HE MPEIyCMOTPEH HACTOSIIECH YCITyTou;
3) TEKCT 3JEKTPOHHOr0 OOpaICHHS HE MOAIACTCS IPOUTCHHIO;

4) oOpalieHrne COACPIKUT HELIEH3yPHbIC UM OCKOPOUTEIBHBIC BBIPAKECHUS.

2.9. Ycayra npeaocrTaBJisieTcs 3asiBUTEI0 0eCILUIaTHO.

2.10. MakcuMalbHBIH CPOK 0:KMIAHUSI B OYepeau NMPH MoJave 3anpoca 0 MpeJIoCTaBJIeHUU
YCJIYTM ¥ IPHM MOJIy4YeHUH Pe3yabTaTa NPeioCTABICHHUS YCJIYTH.

2.10.1.Bpems oxugaHus B OuYepead IPH YCTHOM OOpalleHWd WIM Tofadye 3asBUTEIEM
MUCBMEHHOTO oOpamieHus (3ampoca) HemocpeacTtseHHo B MBY « »HE JOJDKHO TMPEBBIIIATH
15 munyT.

2.10.2. Bpewmst o)xuaHus B OUEPEIH MPHU MOTYyIEHUH OTBETA HA OOpaIeHue 3assBUTEIIEM JIMYHO HE
JOJKHO IIPEBBIIATh 15 MUHYT.

2.10.3. B snexTpoHHOM BHJE yCIyra OKa3bIBaeTCs 3asBUTENI0 HeMenieHHO. [Iporecc okazaHus
YCIyrd HauuMHAeTcss MpH oOpalieHu 3asBuTens Ha caiit MBY « »mm00 Ha CcalT
MKY «Otnen kynsrypsi» hitp://kultura-lesnoy.ekb.muzkult.ru/

2.11. Cpok ¥ nopsiIoK perucTpanuu oopamieHust 3asiBUTEIsI 0 MPeI0CTABJIEHNH YCJIYTH.

2.11.1. ITuckmeHHOe OOpalieHUe, B TOM 4YHcIe B (HOpPME DIIEKTPOHHOTO JOKYMEHTA, TMOJJICKUT
00s13aTeIFHON PErUCTPAIMK B TEUCHHE TPEX pabounx AHEH co qHS MOCTyIieHnus B MBY « »,

2.11.2. YcrHOoe oOpalrieHue 3asBUTENS PErHCTpPUPYETCs B JIeHb IOCTYIUICHUS oOOpamieHHs B
KypHaJie pEeTUCTPaLlU YCTHBIX 00pallleHni Tpaxk/iaH.

2.12. TpeGoBanus K MoMeNIeHUSIM, B KOTOPbIX MPEI0CTABJISIETCS YCayra.

2.12.1. Mecra 0XUAaHUS TSI TPAKIAH JOJKHBI OBITH 000PYIOBAHBI:

— CpeICTBaMH IOKAPOTYIICHUsI, OIOBEIICHUS O BO3HUKHOBEHWW UPE3BBIYANHOW CHUTYaIWH,
CHUCTEMOM OXpaHbl;

— CpeACTBaMU OKAa3aHMS NEPBOM MEIUIMHCKON TOMOIIH;

— MecTaMu OOIIero TMoJb30BaHUs (TyaJICTHBIMH KOMHATaMM) M XPAaHCHHS BEPXHEH OJCHKIIbI
OCETUTEIIEN,

—  MOCAJ0YHBIMH MECTaMU (CTYJIbIMH, KPECEIbHBIMU CEKIIMSIMHU, HHBIMH);

— CTOJIaMH IS BO3MOXXHOCTH OGOPMJICHHS JOKYMEHTOB, KaHIEISIPCKUMU MPUHAIICKHOCTIMU
(6ymara, pyuku, KapaHIalld, HHbIC TIPUHAJICKHOCTH).

2.12.2. B Mecrax OXuIaHUS pa3MeIIeH CTeHA ¢ HHGOpMaIUell O TOpSIKE MPEeAoCTaBICHUS
ycIyTd, Tpaduke paboThl CIEIUANCTOB.

2.12.3. Mecra 0)XHIaHHs COOTBETCTBYIOT YCTAHOBJICHHBIM CAHUTAPHBIM TPEOOBAHUSIM.
[TomemieHue, B KOTOPOM OCYIIECTBISIETCS MCIIONHEHHUE YCIYTH, U COTPYAHHUKH YUPEKIACHUS TOJIKHBI
00ecIeunBaTh.

- ycIoBUs sl OECHPEmsITCTBEHHOTO JOCTYNa K 3JaHHIO IS MPEIOCTABICHUS MYHUIIUNATHHON
YCIyTH JIJISl MHBAIKI0B (BKITIOYAsh MHBAJIKM/IOB, UCIOJB3YIONMX KPECIa-KOMSICKH M COOaK-TTPOBOTHHUKOB)
(manee - MHBAIUIOB);

- CONPOBOXKJICHHE WHBAIUJOB, HWMEIOIIMX CTOMKHWE pPacCTpOMCTBA (PYHKIIMU 3pEHUS W
CaMOCTOSITENTLHOTO MEePEABMKCHUS, U OKa3aHUE UM MTOMOIIIH;

- HaUIeXalmiee pasMelleHue OOOpYJOBaHUS M HOCUTENeW WH(OpMaIud, HEOOXOIUMBIX IS
obOecrniedyeHrss OECTPENSTCTBEHHOTO JOCTYIla WHBAIUAOB K MYHHUIUINAIBHOW yCIyre, € y4ETOM



OTpaHUYCHUHN MX KU3HEACATSIbHOCTH;

- JIOMMYCK CYpIONepeBOAYMKa U TU(MIOCYpIONEePEBOIYNKA, IOMYCK COOAKU-TIPOBOIHUKA TIpU
HaJU4YUU JOKYMEHTA, MOATBEP)KIAIOIIETO €€ CIelualbHOoe 00y4YeHHE M BbIIaBacMoro mo ¢gopMe u B
MOPSZIKE, KOTOPBIE OMpPENesIoTcs (eAepaTbHBIM OPTaHOM HCIIOTHUTEIHHON BIACTH, OCYIIECTBIISIIOIIIM
GyHKIMM 10 BBIPA0OTKE M pealn3aldd TOCYAapCTBEHHOW TMOJMUTHKA W HOPMATHBHO-TIPABOBOMY
PETYIHUPOBAHUIO B cpepe COMATBLHON 3alUThI HACEIICHUS;

- OKa3aHWE CHCIHAINCTAMH TIOMOIIM WHBAJIMAAM B TMPEOAOJECHUU OaphepoB, MEIIAIOIINX
MIOJIyYEHUIO UMW MYHULIUIIAJIBHON YCIIYTH HAPABHE C APYTUMU JIULAMU.

2.12.4. PabOoume Mecra crnenuaimmctoB MBY « »,TIPEIOCTABIISIONMINX YCIYTY, JODKHBI
COOTBETCTBOBATh YCTAHOBJICHHBIM CAHUTAapHBIM TpeOOBaHUSAM, OOOPYIAOBAaHBI KOMITBIOTEpAMHU U
OPITEXHUKOM.

2.13. IMoka3aTeu JOCTYNMHOCTH M Ka4ecTBA yCJIYIH.
2.13.1. OcHOBHBIMU ITOKA3aTEJISIMHU JTIOCTYITHOCTU YCIYTH SIBIISIOTCS:
— obecrnieuycHre BO3MOXKHOCTH HampaBiieHHs oOparienus (3ampoca) B MBY  « »

MPEOCTABIISAIONIEE YCIYTY, IO AIEKTPOHHON TOYTE;

— o0ecrnieyeHHe NPEOCTaBICHHUS YCIYTH C UCIIOJIb30BAHUEM BO3MOXKHOCTEH ceTu MIHTepHeT;

— pasMmenieHre HHGOPMALUH O MOPSIKE MPEIOCTaBICHNS YCIyTH B ceTn MHTepHeT;

— TIPOJOJDKUTENBHOCTh B3aMMOJCHCTBHM 3asfBUTENS C COTPYJHHKAMH YUPEKACHHS IIPH
MPEAOCTaBICHUH YCIIYTH He 6osee 15 muH.

2.13.2. OCHOBHBIMH ITOKA3aTENISIMU KaueCTBa YCIYTH SIBISIOTCS:

—  YAOBJIETBOPEHHOCTh MOPSIAKOM HH(OPMHPOBAHHSA 00 yCIyre, YCIOBUSMH OXHIAHUS NPHEMA,
BHIMaHHEM TIEPCOHANA;

— OTCYTCTBHUE HapYIICHUSI CPOKOB PACCMOTPEHUs OOpaleHU 3asBUTEIICH;

— BO3MOXHOCTb IOJIydeHHs] WH(POpPMAIMM O XOJ€ MPENOCTaBICHUS YCIYT'H, B TOM YHCIE C
UCTOJIb30BaHNEM HUH()OPMAIIIOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

2.14. llpenocraBiieHne YCJIYT4 B 3JIEKTPOHHOIi hopme.

B anextponHoil (opme ycimyra mpemoctaBisieTcss depe3 EMUHBIA MOpTad TOCYIapCTBEHHBIX H
MYHUIMNAIBHBIX  yeruyr  (QyHkowmii) (Www.gosuslugi.ry w/wim  [lopran rocymapCTBEHHBIX U
MyHUIMNATBHBIX  yeayr (pynknumit) CeepanoBckoir obiactu  (Www.66.gosuslugi.ny B mopsizke,
YCTaHOBJIICHHOM (pefepaibHbIMU, PErHOHATBHBIME 3aKOHAMH, MECTHBIMH HOPMATHBHBIMHU IIPaBOBBIMU
aKTaMH U HACTOSIIUM aJMUHUCTPATUBHBIM PETIIAMEHTOM.

Pa3nen 3. CocTaB, mocjie10BaTeIbHOCTh U CPOKH BBINIOJHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP
(meiicTBHIT), TPEOOBAHMSA K MOPSIAKY UX BHITNIOJTHEHHS, B TOM YHCJIe 0COOEHHOCTH BHINOJTHEHHS
aIMHHUCTPATHBHBIX nMpoueayp (aeiicrBuii) B 21eKTPOHHON hopme

3.1 CocTaB aIMHUHHCTPATUBHBIX MPOLEAYP.

[IpenocraBienue OPUANYECKUM U (U3NYECKUM JIMIIAM YCIYTH BKIIOYAET B ceOs Cleayrolue
aJIMMHHUCTPAaTUBHbBIE TIPOIIEAYPHI:

1) co3maHue, CBOCBPEMCHHOC pa3MEIICHWE U OOHOBJICHHE JOCTOBEPHOW HHMOpMAIMH O
KYJIbTYPHO-I0CYTOBBIX YCIyrax;

2) npuém, mnepBuuHas 00paboTKa W perucrpanus oOpamieHus (3ampoca) O TPEIOCTaBICHHU
YCIIyTH;

3) moAroToBKa W HANpaBICHUE 3asBUTENI0 HMHOOPMALUM WIM MOTHUBHPOBAHHBIH OTKa3 B
MIPEIOCTaBIICHUU YCIYTH,

4) mpepocraBieHre MHPOpMANUU MpH oOpalieHHH 3asBUTENS Ha cait MBY « » 100 Ha
odpunmansHeii cait MKY «Otnen KynbTyphI».
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3.2. Baok-cxema mnpenocraBienusi yciayru mpeiacraBieHa B Ilpuiaoxkenun Ne 3 k
HACTOSIIIEMY A IMHHUCTPATHBHOMY PerJaMeHTy.

3.3. IlocnenoBaTe/IbHOCTH, CPOKH M MOPSI/IOK BBINOJHEHUS] AAMHMHUCTPATHBHBIX
npoueayp.

3.3.1. Co3nanue, cBOeBpeMeHHOE pa3MellleHUe U 00HOBJIEHUE 10CTOBEPHOIi HH(pOPMALUH 0
KYJbTYPHO-I0CYTOBBIX yCJIyrax.

3.3.1.1. OcHoBaHueM MJii HayaJa aJMUHUCTPATUBHOM MpPOLEAYpHl SBISETCS YTBEPXKIAEHHBIN
pykoBoauTeNeM TuiaH pabotel MBY « »BKJTIOYAIONINN B ce0s TUIaH MPOBEICHUS MBY
« » KyJIbTYPHO-JIOCYTOBBIX MEPONPHUATHII Ha TEPPUTOPHUH TOPOACKOro okpyra «lopon
JlecHoii» u man paboThl KITYOHBIX (HOPMUPOBAHUHN YUPEIKICHHUS.

3.3.1.2. O0HoBnenne uHpoOpMaUK O IUIaHe paboThl (masee — MHGOPMALUS) OCYLICCTBISCTCS
€KEeMEeCAYHO B 00s13aTEIbHOM MOPSIJIKE!

— myTéM pa3MelIeHHUs Ha CIIeUuaIbHOM HH(pOpMAIMOHHOM cTeHae B MBY « >B TOM
qHcIe B KaccaxX yupexIeHus,

— nyréM pa3MmelieHuss B HMHGPOPMAIMOHHO-TEIEKOMMYHUKAIMOHHOW cetn MHTepHeT Ha
opunmansHom caiite MBY  « »mubo Ha caiite MKY «Otaen kymbryps» http://kultura-
lesnoy.ekb.muzkult.ru/

3.3.1.3. Taxxe pazmMernieHrne HHPOpPMaIIIH MOKET OCYIIECTBIATHCS CIEAYIOIIMMU CIIOCO0AMHU:

— BHEIIHAS peKJIaMa B HACEICHHBIX IyHKTax Tropojackoro okpyra <« opox JlecHoii» (Bce
W3BECTHBIC TEXHOJIOTHHU M BUJIbI: IUTAKAThI, adUIlK, OAHHEPHI, HHBIE);

— M3TOTOBJICHHE PEKJIAMHOW MPOIYKIHU Ha OyMaKHBIX HOCHTEISX (JIMCTOBKH, (aepbl, OyKIETHI,
UHBIE);

— B IIEYATHBIX CPEICTBAX MACCOBON MH(MOpMALUU (ra3eThl, XKYPHAIIbI, IPOCIEKTHI);

— B 9JIGKTPOHHBIX CPEICTBAX MACCOBOM HMH(MOpPMAlMH, HA TEJCBUACHHH U paguo (MHTEPBbHIO,
AHOHCBI, CFO)KEThI, TEMATHUYCCKHE MPOTPAMMbI U CIICIIHATbHBIC BBITTYCKH).

Cnoco0Ow1 pazmerniennst uHGopmarm MBY « MIPEIEITAET CAMOCTOATENBHO.

3.3.1.4. JlutioM, OTBETCTBEHHBIM 3a CO3J]JaHWE W CBOEBPEMEHHOE pa3MelIeHHe JIOCTOBEPHOM
uHpopmanuu, sBisiercs crernuamuct MBY  « »,Ha3HAYCHHBIM MPHUKA30M JUPEKTOpA
yupexaeHus (koHtaktHas uHpopmaius B [lpuwinokernnn Ne 1 K HacTosIeMy aIMUHUCTPATUBHOMY
pETIIaMEeHTY).

3.3.1.5. Jluma, OTBETCTBEHHBIE 3a CO3/JaHWE W CBOEBPEMEHHOE pa3MEIICHUE JOCTOBEPHOM
uHpOpMaLUY, EXEeMECIYHO (OPMHUPYIOT, B TOM YHUCIE B D3JCKTPOHHOM BHJIE, CBOJHBIC aQuIIH,
pa3MemamT ykazaHHbIMH B myHKTe 3.3.1.3.HacTosIero agMUHUCTPATUBHOTO PErjlaMeHTa CIocoOamMu
MH(POPMALIHIO O KYJIBTYPHO-IOCYTOBBIX MEPONPHUATHIX U paboTe KIyOHBIX (JOPMUPOBAHMI HE MO3IHEE,
yem 3a 10 qHeilt 1o Havana Mecsla, B KOTOPOM JOJIKHBI COCTOSITHCSI 3TH MEPOIPUSITHS.

3.3.1.6. Uudopmanus co nHs pa3MmemieHUs e€ B MHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
Nutepuer Ha odpunmanbaOM caiite MBY « >Hu opunmanbHoM caiite MKY «Otaen KynbTypbi»
HaxoauTcsl B cBOOOAHOM foctyre. [lepuonsl 00HOBICHN HHPOPMAIINK HE JOJDKHBI MPEBBIIIATH OJHOTO
KaJIeHAapHOTO MecsLa.

3.3.1.7. Uudopmanus cocTaBisieTcs U pa3MelaeTcs B HH(POPMAIMOHHO-TEJIEKOMMYHUKAMOHHOM
cetu MuTtepHer Ha odummansHoM caiite MBY « »unn ourmansHoMm caiite MKY «Otnen
KyJIbTYpbI» B JIEKTPOHHOM BHJE HE MO3JHEE, 4eM 3a / JHEH 10 Hayajla KaJeHJapHOro Mecsua, B
KOTOPOM JIOJDKHBI COCTOSITHCSI KYJBTYPHO-IIOCYTOBBIE MEPONpPHSTHS, Npoxojasimue B 3aanuun MBY
« »UAIU MIPOBOAMMBIE YUPEXKJIEHUEM Ha TEeppUTOpUM ropojckoro okpyra «l'opon JlecHoii» u
paboTta KIyOHBIX (HOPMHUPOBAHHI MBY « »,

B ciydae oTMeHBI MM M3MEHEHHS BPEMEHH, JaThl, MECTa MPOBEIEHUS KYJIbTYPHO-JOCYTOBBIX
MepONpUITH U PaboOThl KIYOHBIX (GopMUpPOBAHWUN B MHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
WutepHer Ha odunmansHoM caiite MBY « »umn MKV «Otaen KyabTypsl», BHOCATCS
MOMPaBKH B Te€UeHHE 8 4acoB CO JHS MPUHATHUS pEUICHUs 00 U3MEHEHUSIX.
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3.3.1.8. Pe3ynpratOM HCIOTHEHUS AAMUHUCTPATHBHON TPOIEAYPHl SBISIETCS CBOEBPEMEHHOE
pasmelneHre crnocodamu, ykazaHHbIMU B myHKTax 3.3.1.2.m 3.3.1.3.Hacrosimero aaMHHUACTPATUBHOTO
perinaMeHTa, JOCTOBEPHOH MH(pOpMAlMM O KYJIbTYpHO-AOCYIOBBIX YCIYrax, MpeloCTaBIsIeMbIX
MBY « >Ha TePPUTOPHH TOPOACKOro okpyra «I opon JlecHON» 1 exxeMecsiuHoe ee 0OHOBIICHUE.

3.3.2. Ilpuém, mnepBuyHasi oOpadoTka u perucTpanus odpamenus (3ampoca) o
NpeaoCcTaBJIeHUH YCIYTH.

3.3.2.1. OcHoBaHMeM [uId Hayaja TMPEAOCTABICHHUS YCIYyTH SBISIETCS IMOCTYIJICHHE B
MBY « pOparenus (3ampoca) 3asiBUTENS O MPEIOCTABICHUN YCITYTH.

OoparieHue (3ampoc) MOXKET MOCTYIUTh OJHUM U3 CIEAYIOIIUX CIIOCOOO0B:

— MpH JUIHOM oOparieHuu (YCTHO) WK 1o TeaedoHy;

— TMOYTOBBIM OTIPABICHUEM UJIH MO AJIEKTPOHHOM MOYTE.

3.3.2.2. Ilpuem, mnepBuuHas o00pabOTKa W pETUCTpAIMsl YCTHOIO OOpalleHusi 3asBUTENS,
MTOCTYMHBIIETO MPHU JTUYHOM OOpaIieHuu Ju00 1mo TenedoHy, OCYIIECTBISETCA Mo aapecy U TenedoHy,
ykazanHoMy B [Tpunoxenun Ne 1 k HacTosIIEMYy aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

[Ipu oTBerax Ha TenedOHHBICE 3BOHKHM M YCTHBIE oOpaimieHus crennaauctel MBY « »B
BEXKJIMBOH (KOPPEKTHOI) (opMe HHOOPMHPYIOT 3asBUTENCH MO HMHTEPECYIOIIUM HX BOIPOCAM.
Nudopmanus npenocrasisieTcss B ycTHOU popme.

OTBer Ha Tene()OHHBIN 3BOHOK JIOJKEH HAUMHATHCS ¢ MHPOPMALIMK O HAUMEHOBAHUM YUPEKICHHUS,
dbamMuiInM, UMEHH U OTYECTBE CIELUANNCTa, MPHUHSBIIEro TenedOoHHBbIH 3BOHOK. Bpemsi pasroBopa He
JOJKHO IIPEBBIIATh 15 MUHYT.

Jlunamu, OTBETCTBEHHBIMH 3a IMIpelOCTaBlieHHe HWHPOpMaUU IO 3alpocaM 3asBHUTENEH,
NOCTYMUBUIMM TpPU JIMYHOM oOpaimieHnn 1100 oOpamieHuu 1o TenaedoHy, SBISIOTCS CIEHUATUCTHI
MBY « »Ha3HAYCHHbBIC PUKA30M JUPEKTOPA YUPEKICHHUS.

Pe3ynbraToM MCHONHEHUS AaAMUHUCTPATHBHON MPOLEAYPHI SBISETCS MPHUHIATHE YUPEKICHUEM H
perucTpaiysi YCTHOro oopaiieHus (3ampoca) 0 MpeIocTaBIeHHH WHPOPMAIMH, CO3JaHUE DIICKTPOHHON
KapTOYKH OOpaIeHus.

3.3.2.3. Ilpuem, nepBuuHas o0paboTka M perucrpanusi oOpamieHuid 3asiBUTeel, MOCTYNMBIIMX
NMOYTOBON CBSI3bI0 WJIM 1O 3JIEKTPOHHOM MOYTe, OCYIIECTBIISETCS [0 MOYTOBOMY WM 3JIEKTPOHHOMY
aznpecaM, ykazanHbIM B [Ipunoxennu Ne 1 k HacTosieMy aIMUHUCTPATUBHOMY PEIJIaMeHTY.

[Tucemennoe obpaienue (3ampoc) 3assButes ohopMIIIeTCs Ha OJaHKE ¢ yKazaHHEM 3JIEKTPOHHOTO
WM TTIOYTOBOTO aJ[peca, 0 KOTOPOMY HYXKHO HamnpaBUTh HH(OPMAIHIO O KyJIbTYpPHO-IOCYTOBBIX YCIyTrax
100 yBETOMJICHHE 00 OTKAa3€ B MPEOCTABICHUH YCIYTH.

[Ipu nepBuuHO#l 00paboTKe MHCbMEHHOro obpameHus crnennanuct MBY « »
OTBETCTBEHHBIH 3a PUEM U PETUCTPALINIO KOPPECTIOHCHIINH

— TIpOBepseT NMPaBHIBHOCTh AJPECOBAHUS M LIEIOCTHOCTHh YIAKOBKH (OIIMOOYHO JOCTaBICHHAS
KOPPECTIOH/ICHIIMS BO3BpAIaeTCsi 0¢3 BCKPBITHsI KOHBEPTa Ha T0YTY);

— BCKpBIBaCT KOHBEpPT, IMPOBEpsieT HaAJUYME B HEM JIOKYMEHTOB, CKpEIUIAeT oOpalleHue ¢
KOHBEPTOM,

— TMpu TOJY4YeHUU OOpalieHusi, HEeCTaHIapTHOTO IO Becy, pa3Mmepy, (opme, HMEIIIEro
HEPOBHOCTH MO OOKaM, 3aKJIEEHHOTO JIMIKOM JIGHTOM, MMEIOIIEro CTpaHHbIN 3amax U I[BET, B KOHBEPTE
KOTOPOTO TMPOIIYIBIBAIOTCS BIOKCHHUS, HE XapaKTEPHBIE JJISl IOYTOBBIX OTIPABICHUH (IIOPOLIOK U WHBIE
BJIO)KEHHSI), TEpeJaeT, HE BCKpPbIBas KOHBEPT, AUPEKTOPY YUPSKICHUS JJIsl MPHHATHS PEUICHUS T10
OTIIPaBKE B MIPABOOXPAHUTEIbHBIC OPraHbl.

DJIEKTpOHHAs TOYTa MpocMaTpuBaeTcs cnenuaiuctom MBY « »PTBETCTBEHHBIM 32
IpPUEM U PErHCTPALHUI0 KOPPECIOHJIEHIIMM HE MeHee IBYX pa3 B JeHb. [loctymuBmiee Ha aapec
ANEKTPOHHOW TMOYTHl OOpalleHHe pacleyaTblBA€TCs M PETUCTPUPYETCS AHAIOTMYHO MMOCTYHMHUBIIMM
oOparieHussM Ha OyMa)KHOM HOCHTEIE.

[TucekmenHoe oOpaiieHue, B TOM 4HclIe B (QopMe 3JIEKTPOHHOTO JOKYMEHTA, IOMJICKHUT
00513aTeNIbHONM PErucTpaluy B JIeHb MOCTyIJIeHHs oOpameHuss B MBY « » Perucrpauus
oOpallleHuii MpOU3BOAUTCA B JIEHb MOCTYIUIEHHS 3a Yac J0 OKOH4YaHUs pabouero nua. OOparmieHws,
MOCTYIHUBIINE MO3KE YKa3aHHOTO BPEMEHHU, PETUCTPUPYIOTCS TATOM CIEAYIOIIEro pabovyero AHs.
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JIluiamMu, OTBETCTBEHHBIMH 3a OpraHU3alMi0 NpHEMa, MEPBUYHOM OOpabOTKM M pEerucTpanuu
KOPPECIOHICHIINH, SBJISAIOTCS CreNUanucTel MbY « >Ha3HAYEHHBIC IPUKA30M JUPEKTOPA
YUPEXKICHUS.

Pe3ynbraroM HCIOTHEHUS AIMHHUCTPATHUBHOM IPOLEAYpBl SBISAETCA CO3LAAHUE DIIEKTPOHHOU
KapTO4KHM oOpallleHHs M IepeAada oOpallleHUs Ha PACCMOTPEHHE CIIELUAINUCTY, OTBETCTBEHHOMY 3a
MOJrOTOBKY HH(OpMAIUH.

3.3.3. IloaroroBka U HaNMpaBJieHHE 3aABUTEN0 HH(POPMAIIUM WM MOTHBHPOBAHHBII 0TKAa3
B IIPeI0CTABJICHUHU YCJIYIH.

OcHoBaHHeM JJIs1 Ha4aja UCTIOTHEHHSI TIPOIIEAYPHI SBISETCS MOCTYIUICHUE 00palieHuil 3asiBUTENs
oT crermanucra MBY « »OTBETCTBEHHOTO 3a MPHUEM M PETUCTPALMIO KOPPECIOHICHIIUH,
cnenuanucty MbY « »PTBETCTBEHHOMY 3a IIPEIOCTaBICHUE YCIIYTH.

3.3.3.1. Ilpu ycTHOM OOpamieHUH 3asBUTENS, MOCTYMHUBIIEM MPU JTUYHOM OOpaIieHuu 0o
no Tenedony, crnernuanuct MBY « »PTBETCTBCHHBINA 33 IPENOCTABICHUE YCIYyTU YTOYHSET,
KaKyl0 MH(QOpPMAIMIO XOYeT MOJIYyYUTh 3asBUTENb, OMpEAeNsieT, OTHOCUTCA JHM YKa3aHHBIA 3ampoc K
komnereHmu MBbY « » JAeT OTBETHI HA IIOCTABJIEHHBIE 3a5IBUTEIIEM BOIIPOCHI.

Pe3ynbraTroM UCHOMHEHUS aJAMUHUCTPATUBHOW MPOLEAYpHl MPH JIMYHOM OOpaIleHUH WU TIO0
TenedoHy SBISETCS MHPOPMUPOBAHUE 3aSBUTENS O KYJIBTYPHO-JIOCYTOBBIX YCIyraxX, MPeAoCTaBIsEMBbIX
MBY « Ha TEPPUTOPUHU TOPOCKOTo okpyra «I opos JIecHo» 11060 000CHOBaHHBIN OTKAa3
B TPEJOCTaBICHUHM YCIyrd. YCTHOE OOpalleHHuEe CYHUTACTCS PACCMOTPEHHBIM, KOTJa B IKypHaie
peructpauuu oOpalieHuil 3asBUTENIed UCHOJHHUTENb CAeNal OTMETKY C YKa3aHHeM pe3yJbTaT
PacCMOTpPEHHS.

MakcumanbHOE BpeMsl PEIOCTABICHUS YCIYTH B YCTHOUM hopme cocTaBisgeT 15 MUHYT.

3.3.3.2. Ilpum nuceMeHHOM oOpameHuu (3ampoce) 3asABUTENsI, MOCTYNHBIIEM MOYTOBOI
CBSI3bI0 MJIM 10 3JIEKTPOHHOHN MOYTe, CIENHAINCT, OTBETCTBEHHBIM 3a IPEAOCTABICHHE YCIYTH,
paccMaTpuBaeT 3asBJICHUE, MOJYYEHHOE OT CHEIUAIUCTa OTBETCTBEHHOTO 32 MPUEM U PETHCTPALIUIO
BXOJIAIIEH KOPPECTIOHACHIINY, Ha MpEAMET MPaBHWIBHOCTH €ro oGOpMIIEHHs, MPOBEPSET BO3MOKHOCTD
MPEAOCTABIICHUS] YCIYTH B 3alpallliBaeMble CPOKHU.

B ciayuae cooTBeTcTBHS 3asBIICHUS YCTAHOBJICHHBIM TPEOOBaHUSIM COTPYIHUK MBY « »
OTBETCTBEHHBIN 3a MPEJOCTABJICHHE YCIYTd, OCYIIECTBISAET IOJArOTOBKY OTBETa B JIOCTYNHOM st
BOCIIpUATUSA 3asiBUTENs ¢dopMe, coJlepKaHue KOTOpOH MaKCHMalibHO TMOJIHO OTpa)Xkaer o0beM
MIPEIOCTABIICHUS 3ampalinBaeMoi yciyru. B oTBeTe Ha MUCbMEHHOE O0OpaleHIe 3asBUTENS YKA3bIBACTCS
JNOJKHOCTh, (aMHIIUs, UMl U OTYECTBO, a TakXe HoMmep TenedoHa A CHpaBOK JOHKHOCTHOTO JIHIlA

MBY « »PCYIIECTBIIAIOErO MOATOTOBKY OTBETa. [IMCBMEHHBIM OTBET HAmpaBiIAeTCs HaA
MOJNUCHh TUpEeKTOpy MBY « ».

B ciywae Hanuuus OCHOBaHMM JJis OTKa3a B MPEJOCTABICHUM YCIYTU CIELHAIHUCT
MBY « », OTBETCTBEHHBIM 3a MPENOCTABICHUE YCIYTH, OCYIIECTBISET MOJATOTOBKY

00OCHOBAHHOTO OTKa3a B MPEAOCTABICHHH YCIYI'M B JOCTYMHOH Ui BOCHPUATHS 3asBUTENs (opme,
COJZIepyKaHue KOTOPOM MaKCUMAJIbHO IOJHO OTPaXKaeT OCHOBAHMS Ul OTKa3a B IIPEIOCTABICHUN YCIYTH.
B oTBeTe Ha mucbMeHHOE OOpalieHe 3asBUTENS YKa3bIBAETCS JOKHOCTD, (haMIIIUs, UMS U OTYECTBO, a

TaKke HOMEp TeneoHa Id CHpaBOK JOJDKHOCTHOTO juia MBY « », OCYIIECTBIIAIOLIETO
IIOATOTOBKY OTBeTa. [[MCbMEHHBIN OTBET HANPABIIACTCS HA OANUCH JUPEKTOpY MBY « ».
[Tocne moamucanusi OTBET Ha oOpalmieHWe Tmepeaaercs crennaaucty MBY  « »,

OTBETCTBEHHOMY 3a IIPUEM U PETUCTPALIMIO KOPPECIIOHICHIIMHU, PETUCTPUPYETCS C IPUCBOEHUEM HOMEPA
B JKypHaJI€ UCXOAIIEH KOPPECTIOHACHIIMN U HAITPABJISAETCS 3asIBUTEIIIO HAa YKA3aHHBIM UM aJIpec M0 Mo4Te
(o PNEKTPOHHOM MOUTE).

Pe3ynbraroM MCMONHEHUS aJIMUHHCTPATUBHOU MPOIEAYPHI SBISETCS PacCMOTPEHUE OOpalieHus
(3ampoca) 3asiBUTENS M MPENOCTABICHHUE 3allpallMBacMOl MM YCIyrd JMOO OOOCHOBAaHHBINH OTKa3 B
MPEOCTABICHUH YCIYTH.

MakcuManbHBIM CPOK UCIIOTHEHUS TPOLIEYPhI COCTABIISIET O AHEH.
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3.3.4. IlpenocraBienne uHopManuu nNpu odpaieHuu 3asiBurtens Ha cait MBY « »
au6o Ha caiit MKY «Otaen KyJabTypbI»

OcHoBaHMeM JUIsl Hadajga aJAMHHHCTPATHUBHOW MPOLEAYpHI SIBISETCS OOpalleHHe 3asBUTENS Ha
opunmaneHeii cait MBY « _ » mmbo na cait MKY «Otmen kymeType» http://kultura-
lesnoy.ekb.muzkult.ru/Tlouck wuapopMaruu Ha caiite MBY «  » oCyIlIeCTBISETCS 3asBHUTEICM
CaMOCTOATEIIBHO B pa3Jese calra « »,

B cayuae ecim 3asiBuTEH HE OOHAPYXKHII HEOOXOAMMYIO HH(POPMAIIHUIO, CBSI3aHHYIO C OKa3aHUEM
yCIIyTH, OH MOXeT oOpaTtuthcst B MBY «__ » mmuno, nmubo mo Tenedony. IlocrnemoBaTenbHOCTh
aIMUHUCTPATUBHBIX MPOIEAYpP B JAaHHOM Ciydae ykazaHa B TOyHKTax 3.3.2. u 3.3.3. HACTOSAIIETO
aJIMUHHUCTPATHBHOTO PETJIAMEHTA.

Pe3ynbpTaTom uCnosHEeHUs] aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS MPEIOCTABICHUE 3aIBUTEIIO
uHpOpMaLUU O KyJIbTYPHO-IOCYTOBBIX YCIIyTrax, oka3biBaeMbiX MBY « » 00 oOpamenne (JIMIHO
win 1o tenedony) B MBY « ».

Paznen 4. ®opMbl KOHTPOJISI 32 HCIIOJIHEHHEM aIMUHUCTPATHBHOIO perjiaMeHTa

4.1. llopsaaok ocyliecTBIeHHSI KOHTPOJSA 32 CO0JII0OIeHHEeM M MCIIOJHEHHEeM OTBETCTBEHHbIMHU
AOJKHOCTHBIMH JIMIAMHU TIOJIOKEHUH perjiaMeHTa W HWHBIX HOPMATHBHBIX MNPABOBBLIX AKTOB,
YCTAHABJIUBAUIMX TPeOOBAHUS K MPEIOCTABJEHHIO YCJIYTH, a TAK/Ke NPUHATHEM MMM pPelleHH .

4.1.1 BuyrpeHHuidl (TeKymud) KOHTPOJIb 3a NPEJAOCTABICHHEM YCIYIH OCYIIECTBIISCTCS
nupektopoM MBY « »JIPEIOCTABIISAIONIETO YCIYTY, MTYyTEM ITPOBEACHHS TIPOBEPOK COOIIIOICHHS
Y UCIOJIHEHUSI CTICLIMAIUCTAMU YUPEXKIACHUS MOJOKEHUM HACTOSIIET0 aIMUHUCTPATUBHOTO PErJIaMeHTa,
WHBIX HOPMAaTHBHBIX TIPaBOBBIX akToB Poccuiickoii @Denepanmmun u  CBEepaIoBCKON  001acTH,
YCTaHABIIMBAIOIINUX TPEOOBAHUS K MPEAOCTABICHUIO YCIIYTH, a TAK)KE MPUHITHE UMU PEIICHUH.

4.1.2. BHemHUN KOHTPOJIb 3a BBIMOJIHEHWEM aJMUHUCTPATUBHOIO PErJIaMEHTa OCYIIECTBIISIETCS
nomkHOCTHRIMU JiaMu MKY  «Otaen KynbTypbI», OTBETCTBEHHBIMU 3a OpPraHU3allMI0 PAaOOTHI IO
MIPEIOCTABIICHUIO YCIIYTH.

4.1.3.KoHTpOJIb 32 MOJHOTON U KaueCTBOM IPEOCTABICHUS YCIYTH BKIIOYAET B ce0sl MpOBEICHHE
MIPOBEPOK, BBISIBIICHWE U YCTPaHEHUE HapYIICHWH, pacCMOTPEHHE, MPUHATHE PELICHUH U MOATOTOBKY
OTBETOB Ha OOpalllcHUS 3asBUTEJICH, COACpIKAIIHe XKaaoObl Ha pelicHHs, JAeUcTBUs (Oe3aeicTBHe)
JOJKHOCTHBIX JIUL, OTBETCTBEHHBIX 32 IPEJOCTABIICHUE YCIYTH.

4.2. TlopsiAoK ¥ NEePHOJAMYHOCTH OCYIIECTBJIEHHMS IJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJTHOTHI M Ka4yecTBa NPeJ0CTABJEHUs YCJIYrd, B TOM YHcJIe MOPSAOK M (GopMbI KOHTPOJIA 3a
MOJIHOTOH M Ka4eCTBOM IPeJ0CTABIeHHS YCIYIH.

4.2.1. [leproANYHOCTh OCYIIECTBJICHUS IUIAHOBBIX IPOBEPOK YCTAHABIMBAETCS HAYaJIbHUKOM
MKY «Otaen KyabTyphi».

4.2.2. IlnaHoBble TPOBEPKU OCYLIECTBISAIOTCS Ha OCHOBaHMHM IuaHa pabotel MKY «Otnen
KYJIbTYPbI».

4.2.3. BHemnaHOBbIE TPOBEPKM MPOBOJATCS IO Mepe TMOCTYIUICHHS JKajJo0 Ha JeHCTBHE
(Oe3neiicTBUE) CHEIMATMCTOB U JODKHOCTHBIX JIMII B CBSI3M C MPEJOCTABICHUEM YCIIYTH, a TaKXKe IO
UCTEUYCHUH CpOKa YCTPAaHEHHs paHee BbIBICHHBIX HApYIICHUH  IOJIOKEHUH  HACTOSIIEro
aJIMMHHUCTPAaTUBHOTO perjaMeHTa M WHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, YCTaHaBIMBAIOIIUX
TpeOOBaHUS K PEIOCTABICHUIO YCIIYTH.

4.2.4. Jlns mpoBeIeHHs] MPOBEPKU TOJHOTHI M KadyecTBa IMPEJOCTABJICHUS YCIYrd (GopMUpyeTCs
KOMUCCHS, COCTaB KOTOPOH yTBepxkaaeTcs HadaabHUKOM MKV «Otnen KynbTypbi».

4.2.5.Pe3ynpTaThl AeSTEILHOCTH KOMHCCHH O(OPMIISIOTCS MPOTOKOJIOM, B KOTOPOM OTMEUarOTCs
BBISIBIICHHBIC HEJOCTATKHU U MIPEUIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. TlepcoHa/IbHAsA OTBETCTBEHHOCTH cnenuaancToB MBY « », OKa3bIBAIOIINX YCIYTY,
pyxoBoautessa MBY « » 3aKpeIJieHa B UX J0JKHOCTHBIX MHCTPYKIUSAX.
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4.4. Tlosio:keHUsI, XapaKTepusymole TpeOOBaHHs K MNOPAAKY H (opMaM KOHTPOJs 3a
NpeI0CTABJICHNEM YCJIYTH, B TOM YHCJIE CO CTOPOHBI I'PAKIAH, UX 00beIUHEHU M OPTaHU3ALMI.

KonTponbp 3a mpenocTtaBieHHEM YCIYTHM OCYIIECTBISIETCS B COOTBETCTBUU C TpeOOBaHUSIMH,
OIpeIeICHHBIMU B HOPMAaTHUBHBIX aKTaX, MEPeYeHb KOTOPHIX NPEACTaBICH B MyHKTE 2.5. HACTOSIIEro
aJIMMHHUCTPATUBHOTO PErjaMeHTa.

Pa3znen 5. locyneonblii (BHecy1e0HBIN) MOPSIOK 00KaT0BaHNUS PeleHUIl U elicTBHI
(0e3meiicTBHA) yUpeKIEHHA, OCYIIECTBIsAEMbIX (MPUHATHIX) B X0/1€ MPEI0CTABJIEHUS YCIYTH

5.1. 3asBuUTEnN UMEIOT MPABO HA 00KAIOBAHUE PEIICHUMN, MPUHATHIX B XOJ€ UCIOTHEHUS YCIIYTH,
neiictuii (0e3aeicTBus) crielHaaTucToB MBY « HO MCIOJIHEHUIO HACTOSIIETO pEriaMeHTa
BO BHECYJICOHOM IOPSIIKE.

3asBUTENIb MOKET 00paTUThHCS C Kato00i, B TOM UKCIIe B CIASAYIOUIUX CIydasix:

1) nHapyuieHHE CpOKa PETUCTPAIUH 3asIBICHHS O MPEIOCTABICHUN YCITYTH;

2) HapylIeHHe CpoKa MPEAOCTABICHUS YCIYTH;

3) TpeboBaHMe y  3asBHTEIS  JOKYMEHTOB, HE  MPEIYCMOTPEHHBIX  JICHCTBYIOIIMM
3aKoHoJaTenbcTBOM Poccuiickoit denepany u HaCTOAIIMM aAMUHUCTPATUBHBIM PETIIAMEHTOM,;

4) oTka3 B NpPUEME JOKYMEHTOB, MPEIOCTABJICHUE KOTOPHIX MPEIyCMOTPEHO ICHCTBYIOIIUM
3aKOHOJaTeNnbcTBOM Poccuiickoit deaepaiuy U aIMUHACTPATUBHBIM PETJIAMEHTOM JIJIs1 IPEAOCTaBICHUS
YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MpenoCTaBICHUN YCIYT'H, €CJIM OCHOBAHUS OTKa3a HE MPEAYCMOTPEHBI JEHCTBYIOIUM
3aKoHoAarenbCcTBOM Poccutickoit denepanuu U aiMUHUCTPATUBHBIM PEIVIAMEHTOM;

6) 3arpeOOBaHME C 3asBUTEIS] OPU MPEIOCTABICHUU YCIYTHM IJIaThl, HE MPEIYCMOTPEHHOM
JNENCTBYIOIIUM 3aKOHOAaTenbCcTBOM Pocculickoit denepanuu ¥ aAMUHUCTPATUBHBIM PErVIAMEHTOM;

7) otkaza cnenmanaucra MBY « »B WCIPABJICHUU JOIMYIICHHBIX OMEYaTOK W OIMMOOK B
BBIIAHHBIX B Pe3yJbTaTe MPEIOCTABICHUS YCIYTH TOKYMEHTAaX TUOO0 HApYIICHHE YCTAHOBICHHOTO CPOKa
TaKUX UCTIPABJICHUM.

5.2. XKanoba na neiicrBus (6e3meticTBue) creruaniucra MBY « M TIPUHATHIE UM PEIICHUS
NIPY MCIIOJTHEHHUH YCIIYTH (Iajiee Mo TeKCTY - )ano0a) MoXKeT ObITh HalpaBjieHa JupekTopy MBY «_ ».

Xanoba Ha neiictBus (0e3aeticTBue) aupekropa MBY « >H MIPUHSTHIE UM PEIICHUS MOXKET
ObITh HampaBiieHa HadabHUKY MKY «OTnen KyabTypbi», AciicTBus (0e3neiicTBHE) MODKHOCTHBIX JIUIY
MKY «Otaen KyIbTyphI» MOTYT OBITh 00’KaJIOBaHBI TJIaBe TOPOACKOTO okpyra «l opox JlecHO#».

Kanoba Hampapnsiercss B NHCBMEHHOM (OopMe MO ModYTe, € MCIOIb30BaHUEM HH(OPMALOHHO-
TEJIEKOMMYHUKAIMOHHON ceTn «MHTepHeT», odunmansHoro caiita MKY «Otmen kymsType» (http:/kultura-
lesnoy.ekb.muzkult.r)y/odurmansroro caiita agmunauctpanun (http://www.gorodlesnoy. ) EquHoro moprana
rOCYyIapCTBEHHBIX W MyHHMIMNAIbHBIX yenyr (pymkimit) — (http://www.gosuslugi.ny mmu6o Iloprana
rOCYJIapCTBEHHBIX M MyHUIMIATBHBIX yeiuyT (pyHkiwii) CBepmioBckoit oomactu»(http://66.gosuslugi.ru/pgra
TaK)Ke MOYKET OBbITh PUHATA MPH JIMNYHOM IIPUEME 3asIBUTEIIS.

5.3. Bpewms npuema xano0 JOKHO COBIIAAaTh CO BPEMEHEM IMPEIOCTABICHHUS MYHHUIIMTATbHOU
YCIIYTH.

5.4. JKanoba nomaercss B MUCbMEHHOW (GopMe Ha OyMaKHOM HOCHTEJE, B AJIEKTPOHHOU (opme,
J0JKHA OBITH MOJIMMCAHA JIUIOM, OOPAaTUBIIHUMCS C Kat000# (€ro YIoJIHOMOUYCHHBIM MPEICTABUTEICM) U
COZICPIKATH:

1) HauMcHOBaHHE YUYPEKICHHUS, MPEAOCTABIAIONIET0 YCIYyTry OO0 HAaWMEHOBAHHE IOJIKHOCTH,
(bamMUIHIO, MMsI, OTYECTBO CICIMATINCTA, PEIICHUS U AecTBUs (0e31eHiCTBUE) KOTOPBIX 00XKATYIOTCS;

2) damuauio, uMms, oTdecTBO (MOCIEAHEE - MPU HAIWUYKHK), CBEACHUS O MECTE JKUTEILCTBA
3asBUTEJNS, a TAaK)KE€ HOMEP KOHTAKTHOro TejedoHa, aapec 3JICKTPOHHOW MOYTHI (MPU HAIWYHUU) U
MTOYTOBBIN aJpec, MO0 KOTOPBIM JO0DKECH OBITh HAIPaBJICH OTBET 3asBHUTEIIIO;
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3) cBemeHuss 00 OOXKadyeMbIX pEIICHHAX UM JCHCTBHSX  (Oe31eHCTBHM)  yUpeXIeHHs,
[PEIOCTABIISIONIETO YCIyTy, TH00 ero CIeIHaINCTa;

4) 10BOIBI, Ha OCHOBAHWHM KOTOPBIX 3asBUTE]Ib HE COTIACEH C pEIICHHEM W JCHCTBHEM
(Oe3neiicTBUEM) YUpEKACHHSI, TIPEIOCTABIISIONIETO YCIYTY, THOO CIIeIHaIiCTa.

5. 5. Kano6a, nmoctynuBimias B nucbkMeHHON Gopme B MBY « »JIPEIOCTABIISAIONIEE YCIYTY,
MOJJICKUT 00sI3aTENILHOM PEerucTpaIui He MO3IHee CIeAYIONIero pabovero AHS cO AHs €€ MOCTYIUICHHS C
MIPUCBOCHUEM €1 PETHUCTPAIIMOHHOTO HOMEpa.

5. 6. OtBer Ha xano0y He Aa€TCs B CiIy4ae, eCliu:

- B IIMCBMEHHOM OOpallleHMH He yKa3aHbl (paMuiIMs 3asBUTENSI WIM €ro IMOYTOBBIA ajapec, MO
KOTOPOMY JOJIKEH OBITh HAllPaBJIEH OTBET;

- TEKCT MUCbMEHHOTr0 OOpallleHus! He MOAAETCS MPOYTEHHIO, OTBET Ha OOpallleHue He JaeTcs, O
4YeM B T€YEHUE CEMHU JHEW CO JIHSA perucTpanuu oOpalleHus cooOLaeTcs rpakJaHUHY, HallpaBUBIIEMY
o0palleHnH, eCiM ero (paMuiIHst ¥ IOYTOBBIN aJipec MOJAAI0TCS IPOUTEHHUIO.

Ecnu B xano0e 3asBUTENS COAEPKUTCSA BOMPOC, Ha KOTOPBIN 3asBUTENI0 MHOIOKPATHO J1aBalMCh
MUCHMEHHBIE OTBETHI IO CYLIECTBY B CBSI3M C PaHEE HANpaBIIEMbIMH OOpaIEHUSIMH, U TPH 3TOM B
Kano0e He NPUBOJAATCS HOBBIE JOBOJBI WM OOCTOATENbCTBA, AUpekTop MBY « », Ha4aJIbHUK
MKY «Otnen KynbTypbl» BIpaBe NPHHATH PEUIEHHE O OE30CHOBATENbHOCTU OYEpPEeIHOM KaloObl U
IIPEKPALEHUN TIEPENUCKNA C 3aiBHUTEIEM IO JAaHHOMY Bompocy. O IaHHOM pEIIECHHH YBEIOMIISIETCA
3asBUTEIb, HAPABUBILIUH 5Ka100y.

XKanoObl, B KOTOPBIX COAEp>KATCS HELEH3ypHbIE JINOO OCKOPOMTEIbHBIE BBIPAXKEHUS, YIPO3BbI
KHM3HH, 3/10pPOBBIO, UIMYIIECTBY CIICIIHAIIUCTA, & TAKXKE YJICHOB €ro CEMbH, MOTYT OBITh OCTaBIECHBI 0e3
OTBETa IO CYILECTBY IOCTABJIEHHBIX B HUX BOIIPOCOB. 3asiBUTENb, HAPABUBILUHN kao0y, YBEIOMIISIETCS
0 HEJIOMYCTHUMOCTH 3JI0YTIOTPEOICHHS TPABOM.

5. 7. IlpaBo 3asBUTENsE Ha TMONy4YeHHE HMHPOPMALUU U JOKYMEHTOB, HEOOXOIUMBIX ISt
000CHOBaHUS U PACCMOTPEHHUSI JKaJIOOBL:

1) mnpenacTaBiATH JAOMOJHUTENBHBIC JOKYMEHTHI U MaTepHaibl MO0 oOpamatecs ¢ mpocb0or 00
WX UCTpeOOBaHUH;

2) 3HAKOMHUTHCS C JOKYMEHTAMH M MaTepHallaMH, KaCaroIUMHCS PACCMOTPEHHS Kaao0bl, eCiu
3TO HE 3aTparmBaeT MpaBa, CBOOOABI W 3aKOHHBIE WHTEPECHl JAPYIHMX JIMII W €CIH B YKa3aHHBIX
AOKYMCHTAaX M MaTcpHaiax HC COACPIKATCA CBCACHHA, COCTABJIAIOMINEC TOCYHAPCTBCHHYIO HWJIUM HHYIO
OXpaHseMyIo (eiepaTbHBIM 3aKOHOM TalHYy.

5. 8. Kanoba nmoayexXUT pacCMOTPEHUIO TOJKHOCTHBIM JIMIIOM, HAJI€J€HHBIM MTOJHOMOYUSAMH IO
paccMOTpeHHIO kallo0, B TEUCHHE ISATHAAIATH pabouux IHEW CO JIHSA €€ PerucTpalu, a B Ciydae
00>kaJI0BaHUs OTKa3a B IPUEME JOKYMEHTOB y 3asiBUTENS JUOO B UCIIPABICHUH JOMYIECHHBIX ONEYaToOK U
omKnOOK WM B cllydyae OO0XKaJOBaHHUS HAapyLUICHHsS YCTAHOBJIEHHOT'O CpPOKa TaKHUX HCIPaBICHUH - B
TE4EHUE MATH pabouMX JTHEH cO JHS €€ perucTpaLuy.

5. 9. Tlo pe3ynbpTaTam paccMOTpPEHHUS Kaja00bl IPUHUMACTCS OJTHO U3 CIACAYIOIMNX PEIICHHI:

- YIOBJIETBOpPEHHE >asloObl, B TOM uuclie B (opMe OTMEHBI paHEe NPUHATOIO pPELICHHUS,
WCTIPABJICHUS JIOMYIICHHBIX CIEIHATMCTOM MM JODKHOCTHBIM JIMIIOM OIIEYaTOK M OIMIMOOK B BBIAAHHBIX
B pe3yJIbTaTe NPEAOCTaBICHHS YCIIYITU JOKYMEHTAX;

- OTKa3 B YJOBJICTBOPEHUH JKAIOOHI.

5.9.1.[lpu ymoBIETBOPEHUH KaJIOOBI YIIOTHOMOUYEHHBIH Ha €€ PACCMOTPEHHE OpPTraH MPUHUMAET
MCYEPIBIBAIOIINE MEPHI M0 YCTPAHEHUIO BHISBICHHBIX HAPYIICHUI, B TOM YHCIE 10 BBIJAYE 3asIBUTEIIO
pe3ylbTaTa MyHULUIIATBHON YCIyTH, HE Mo3/iHee 5 pabounx AHEH co IHS NPUHATHS PElIeHHs], €ClIH UHOe
HE YCTaHOBIIEHO 3aKOHOATeNIbCcTBOM Poccuiickoit denepanuu.
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5.9.2.MBY « »1u MKY «OT1aen KyIbTyps» OTKa3bIBacT B YJOBICTBOPEHUH JKaJTOOBI
B CJICIYIOIINX CITyJasX:

1) wHamuuue BCTYNMMBIICTO B 3aKOHHYIO CHITy PEHICHHS Cyaa, apOMTPaXKHOTO Cya Io Kajaobe o
TOM K€ TIPEIMETE U 110 TEM KE OCHOBAHUSM,

2) momaya >kayo0bl JUIIOM, TOJTHOMOYHS KOTOPOTO HE MOATBEPIKIACHBI B MOPSIKE, YCTAHOBICHHOM
3akoHoJarenbcTBOM Poccuniickoit denepanuy;

3) Hamuuue pelieHus Mo anobe, MPUHIATOr0 paHee B COOTBETCTBMH C TpeOoBaHUsAMH [IpaBuit
MOJIa4M M PACCMOTPEHUs Kanod Ha pemieHust U aeiictBus (Oe3eiicTBrUE) OpraHoB, MPEAOCTABISIONIMX
MYHHUIIMIAIBHBIE YCIYTH, UX JOJDKHOCTHBIX JIMIl, MYHHUIMIAJIbHBIX CIYKalIUX TOPOJICKOrO OKpyra
«[opon JlecHoii» (yTBEpKIEHBI MMOCTAHOBJICHHEM IJIaBbl aJIMUHHUCTPAIIMU TOPOJCKOTr0 OoKpyra <« opon
Jlecuoii» ot 14.12.2012Ne 1934),B OTHOIIIEHUH TOTO K€ 3asIBUTEIIS U II0 TOMY XK€ MPEIMETY 5KaTo0bl.

5. 10. Tlopsaox nHDOPMUPOBAHUS 3aIBUTENSI O PE3yJIbTaTaX PaCCMOTPEHUS JKaJ0ObI:

HC MO3AHCC OHA, CICAYIOUICTO 3a JHCM MPHUHATHUA PCUICHUA 10 >Kan06e, 3asBUTEIIIO0 B NUCHbMEHHOU
dbopMe WK - TIO JKEIaHUIO 3asIBUTENS - B JICKTPOHHOH (hopMe HampaBisieTcss MOTHBHPOBAHHBI OTBET O
pe3ylbTaTax pacCMOTPEHHUS KATOOBI.

B oTBete 1o pe3ynpTaTaM paccMOTPEHUS KaJ00bl YKa3bIBAIOTCS:

1) HaWMEHOBAaHUE YUYPEKACHHUS, NPEAOCTABIAIONICTO YCIYTY, IOJDKHOCTh, (aMuius, ums,
OTYECTBO (IPY HATMYKMHK) JODKHOCTHOTO JIMIA, TIPUHSBIIETO PEIICHHE TI0 JKalo0e;

2) HOMeEp, JaTa, MECTO NPHUHSATHS PEIICHUS, BKJIIOYAs CBEACHUS O CHCIHATNCTES WA
JIOJDKHOCTHOM JIMIIE, pEellieHHEe WK aeicTBus (0e31eliCTBIE) KOTOPOro 00KalyeTcs;

3) damunus, umsi, 0T4ecTBO (IOCICIHEE - PU HAJTMYUH) WA HAMMECHOBAHUE 3asIBUTEIIS,

4) OCHOBaHUS IS IPHHSATHUS PEIICHUS T10 JKano0e;

5) mpuHATOE 1O Kajo0e peIIecHHE;

6) B ciydac ecnm jkajgoba TpHU3HAHA OOOCHOBAaHHOM, - CPOKHM YCTPAHCHHS BBISBICHHBIX
HapyILIEHUH, B TOM YHCJIE CPOK IIPEIOCTABICHUS PE3YJIbTATA YCIYTH;

7) cBemeHus O TMOPsIKE 00XKaTOBAHUS MPUHATOTO 10 JKaI00e perieHus.

5. 11. B cny4ae ycTaHOBJICHHS B XOJE WJM IO PE3yJbTaTaM PacCMOTPEHHS >KajloObl MPHU3HAKOB
CcoCTaBa AIMHUHUCTPATUBHOI'O IMPABOHAPYIICHHUA WM HNPCCTYINICHUA OOJIKHOCTHOC JIMIO, HAACJICHHOC
MOJTHOMOYHSIMH TI0 PAaCCMOTPEHHIO Kajlo0, He3aMEUIMTENBHO HANpaBiIsIeT WMEIONIMECs MaTephallbl B
OpraHbI MPOKYPATYPHI.

5.12. JletictBus (be3meiicTBue) crueruanuctoB MBY « » JIOJDKHOCTHBIX JIUI[ MOTYT OBIThH
00>aJIOBaHbI B CyICOHOM IMOPSJIKE, YCTAHOBJICHHOM JICHCTBYIOIIMM 3aKOHOIATEIHCTBOM.
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[Tpunoxenue Ne 1 k aIMUHUCTPATUBHOMY
PErIIaMCHTY NPCAOCTABJICHUSA MyHHHHHaHBHOﬁ
yenyru «[IpegocraBienue nHpopmanuu o
KYJIbTYPHO-/I0CYTOBBIX YCIyrax»

HNudopmaunsi 0 MECTOHAXO0KIEHUH, KOHTAKTHBIX TesedoHax
(TemedroHaXx 1719 CIPABOK, KOHCYJIbTAIUIA), aipecax 3JIeKTPOHHOI mouTbl MBY « »,

MyHununaabHoe 0I0/PKETHOE YUPEXKICHUE «

NPea0CTABISAIONIET0 YCJIYyry

Haumenosanue

Jlannbvie

KpaTtkoe HanmeHoBaHue

MBYVY « »

Tun opranuzanuu

MyHunmmansHoe OI0KETHOE YUPEKICHUE

Tun nogunHeHust

MKY «Otnen KyapTyphl aIMUHHUCTPALMU TOPOICKOTO
okpyra «'opox JlecHon»

Beicimit opran

AnMuHUCTpanus ropoJckoro okpyra «l'opon JlecHon»

PykoBoauTens opranuzanun

HupekTop -

Pexxum paboThl

Be6-caiit http://www.

DJIEKTPOHHAA 1OYTa

Anpec 624205CBepanoBckast 001acTh, T. JIecHOH, yiI. y
KonTakTs 8 (34342)

JInia oTBETCTBEHHEIE 3a
NPEIOCTABICHUE YCIYTH

JIOIKHOCTB, KOHTaKTHAs HHpOpMaLus

Jluna oTBETCTBEHHBIE 32 IPUEM U
PEruCTpalfio KOPPECTIOHAEHIIUN

JIOJKHOCTB, KOHTaKTHAs HHpOpMaLus

Jluia, OTBETCTBEHHBIC 3a CO3/JTAaHHE
U CBOEBPEMEHHOE pa3MelIeHne
JOCTOBEpHOM MH(pOpMaIuu 00

yciyre

JIOJKHOCTB, KOHTaKTHAs HHpOpMaLus

MyHununagbHOe Ka3eHHOE yupexaeHue «OTaen KyabTyphl
aIMUHHUCTpAIMU ropoJickoro okpyra «l'opon JlecHon»

Haumenosanue Jlannbie

KpaTtkoe HannmeHoBaHue MKY «Otaen KyabTypbi»

Tun opranuzanuu MYHHIIMITAIEHOE Ka3€HHOE YUPEKICHHE

PykoBoauTens opranuzanuu Hauanpauk - Yie10ymes Bragumup BukropoBuy
[Tonenenpauk —uerBepr: ¢ 08.3010 17.3049acoB, narHuMA: C

Pexum paboThr 08.3010 16.304acos, nepepsiB ¢ 13.00m0 13.484acos;
cy0060Ta-BOCKpeCEeHbE — BEIXOHON

DJIeKTpOHHAS M0YTA uvv@gorodlesnoy.ru

Be06-caiit http://kultura-lesnoy.ekb.muzkult.ru/

Anpec 624200,CeepanoBckast o6nactp, T. JlecHOH,
yi. FO6uneiinas, . 2

KonTakTeI 8 (34342) 4 26 99; 8 (34342) 6 67 76

»
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[Tpunoxxenue Ne 2 k
aIMUHUCTPATUBHOMY PErIaMEHTY
MIPEOCTABICHUS] MYHHUIIHITATHHOMN
yenyru «[IpenocraBnenue naopmanmu
0 KYJIbTYPHO-/IOCYTOBBIX YCITyTax>»

dopma odpameHus (3ampoca) moaydaresasi yeJayru

(naszsanue yupeosicoenus)

OT yKasvleaemcsi (ﬁaﬂluﬁlu}l, umst, omvecmeo

yKaseleaemcs NOJIHbLI NOYMOBbILL

[TposkuBaroriero (eit) mo aapecy:

aodpec

3AITPOC

[Tpomy Bac npenocraButh nH(pOpMAaIHIO

YKa3aThb Ha3BAHUC YCIVI'

MOJIIIHCh pacumpporka nmoxnucu/

« » 20r.

15
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[Tpunoxxenue Ne 3 kK aAIMUHUCTPATUBHOMY
PEriiaMCHTY MPCAOCTABJICHUA
MyHULIUNIATbHOU yenyru «lIpenocraBienue
uH(pOpMAaILIUU O KYJbTYPHO-TOCYTOBBIX
yclyrax»

baok-cxema noc/jie10BaTeJIbHOCTH AeiiCTBUH NIPH NPEeI0CTaBJIEHUH YCIYTH
«[IpenocraBienue HH(POPMALUH 0 KYJIbTYPHO-I0CYIOBBIX yCJIyrax»

OOpareHue 3asiBUTENA 3a IpenocTaBieHneM yciyru «lIpegoctapnenre nHGOPMALUH O KYJIbTYPHO-IOCYTOBBIX yCIyTrax»

%

B mucemennom BUAC (B TOM YHCJIC I1O 3J'I€KTp0HHOI71 HO‘ITG) 60 YCTHO

v

N

CooTBeTCcTBHE
oOpareHus
TpeOOBaHUIM

Perucrpanus obpainenust (3amnpoca) B XKypuane
peructpanun oOparieHuid 3asBUTEICH

Ha caiit MBY « »[PEIOCTABIISIONIETO YCIyTY, Ha
EnuHbIi nopTan rocy1apCcTBEHHBIX M MYHHIIUIATBHBIX
yenyr (GyHkuuit), [TopTan rocyaapcTBEHHBIX U
MyHHLMOATBbHBIX yeayT (byHkimit) CBepaoBeKoit

v

Paccmotpenue oOpatenus

|

IToaroroBka HHPOPMALIUHU O KYIbTYPHO-
JIOCYTOBBIX ycayrax Ha Tepputopun I'O
«["opon JlecHoi»

v

Peructparus obparuenus (3amnpoca) B XKypHaie
perucTpanuy oOpalieHui 3assBuTenei

v

Wudopmuposanue 3asiBUTENs 00 OTKa3e B
MPENOCTaBICHNH yCIYTH

obnactu

ITouck 3asiBuUTENIEM Ha caiiTe HEOOXOIUMON
HH(pOPMAIUN

HET Wudopmanns

WndopmupoBaHue 3asiBUTENS O MPEIOCTABICHUH YCITyTH

16

oOHapyxeHa

na




